Robbery Report
What to Do After a Robbery:

Call 9 - 1 - 1
[bookmark: _GoBack]
Stay Calm

Lock the Doors (don’t let customers in)

Cover any area the suspect may have touched for possible fingerprints.

Fill out the Incident Report and any details you remember.


Today’s Date___________________________________________________________________



Date of Robbery _______________________

Time of Robbery _______________________

Employee(s) on Duty ___________________

Was Employee Injured __________________

Previous Robbery ______________________

Was Personal Property Taken _____________

# Safe Drops Made During Shift ____________

# Robbery Suspects ______________________

Were They Armed _______________________

Total Cash Taken ________________________

Merchandise Taken ______________________

Value of Merchandise Taken _______________

Alarm Company Called ____________________

Did Police Respond _______________________

Police Report # __________________________

Complete Suspect Description Form & Attach


Describe What Happened: 
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________
Use Reverse Side if Necessary
